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1. OBIIUE IMOJOXEHUS

1.1.Hactosimuii  Ilopsamok pa3pabOTKM W YTBEPXKAECHHUS IITATHOTO
pacriucaHusi B TOCYJAapCTBEHHOM  OIOJDKETHOM  00IIe00pa3zoBaTeIbHOM
yupexaennn «CenoBckas 1mikosia HoB0Oa30BCKOro MYHMIIMIAIBHOIO OKPYTay
pa3paboTaH B COOTBETCTBUHM C 1.4 4.4 cT. 28 DenepanbHOro 3akona ot 29.12.2012
r. Ne273-®3 «O06 obpazoBanuu B Poccuiickoit denepanum.

1.2.1lltatHoe  pacnucaHue  SIBASIETCS  JIOKYMEHTOM,  OTpa)karolluM
ctpyktypy u mrat ['BOY «CenoBckas mkona HoBoa3zosckoro wm.o.». llon
IITATHBIM PACMHCAHUEM TOHUMAIOT YTBEP>KIAEMBbIM pPYKOBOAMUTENIEM IEpPEUYCHb
HAaUMEHOBaHUMN JOHKHOCTEH MOCTOSHHBIX COTPYJIHUKOB C YKAa3aHUEM KOJIMYECTBA
OJIHOMMEHHBIX JJOJKHOCTEH (BakaHCUI) M pa3MEpOB JIOJKHOCTHBIX OKJIA/I0B.

1.3.®opma mITaTHOrO  paclucaHus YTBEpP)KJAEHAa MOCTAHOBJICHHEM
I'ockomcrara Poccum ot 05.01.2004 No 1 «OO0 yTBepkaAeHUH YHUPHUIIMPOBAHHBIX
GbopM MepBUYHON YYETHOM [OKYMEHTAlMHW MO YYeTy TpyJla WU €ro OIulaTbl».
[IyakroM 2 mocCTaHOBJIEHMsS yCTaHOBIEHO, 4To ¢dopma Ne T-3 mpumensiercs
OpraHu3alysMH, OCYIIECTBISIONIMMU JEATEeIbHOCTh Ha Tepputopun PO,
HE3aBHCUMO OT (POPMBI COOCTBEHHOCTH.

1.4.CoctaB ¥  4YHMCIEHHOCTh  paOOTHUKOB  3aBUCAT OT  BHUJA
00pa30BaTEIbHOTO YUYPEKIEHUS, YHCla KIACCOB, YMCIEHHOCTH OO0YyYaloluxcs,
peanu3yeMbix  00IIeoOpa3oBaTeIbHBIX  MPOrpamMM, HAJIUYUS  CTPYKTYPHBIX
MIOIpa3aCIICHUN.

1.51Ipu  yCTaHOBIEHWH  HAUMEHOBAHUW  JIOJDKHOCTENM  CIEOyeT
PYKOBOJCTBOBATHCS CIAEAYIOIIUMHA HOPMAaTUBHBIMU ITPABOBBIMH AKTAMH:

-EnunbiM KBATM(PUKAIMOHHBIM CIIPAaBOYHUKOM JOJKHOCTEM
PYKOBOJIUTENEH, CHEIUANIMCTOB M CiIyxXammux, pasgen «KBanudukamronHbie
XapaKTepUCTUKH JIOJDKHOCTEH pabOTHUKOB 00pa3oBaHUSN», YTBEPKIACHHBIM
npukazom Munsapascoipa3zsutus PO ot 26.08.2010 Ne 761 H;

-O0mepoccuiickuM KiraccupukaropoM npodeccuii paboumnx, TOHKHOCTEH
CIyKallUX W Tapu(pHBIX pa3psAa0B, YTBEPKIACHHBIM IOCTAHOBJICHHEM 7
I'occranpapra Poccun ot 26.12. 1994 Ne 367;

-KBanudukamoHHbIM  CIIPaBOYHUKOM  JOJDKHOCTEH  PYKOBOAMTEICH,
CHEUUAIIMCTOB U JAPYTHUX CIY>KalllMX, YTBEPKIECHHBIM NOCTaHOBJIeHHEM MUHTpyaa
Poccun ot 21.08.1998 Ne 37;

-Enquaeiv  TapudHO-KBamu(UKAITMOHHBIM ~ CIIPABOYHUKOM  PaboOT u
npodeccuit padounx (ETKC), yTBepxneHHbpIM mocTaHoBiIeHHEeM l[IpaBuTenbcTBa
P® ot 31.10.2002 Ne 787;

-noctaHoBienremM IlpaBurensctBa P® ot 21.02.2022 Ne 225 "O6
YTBEPKIECHUU HOMEHKJIATYpbl  JIOJDKHOCTEH  MEJaroruyeckux  pabOTHUKOB
OpraHu3alui, OCYIIECTBIISIOIMINX O0pPa30BaTEIbHYIO JEATEIbHOCTh, JOJKHOCTEH
pyKoBoauTenel 00pa3oBaTEIbHBIX OpraHu3aui'.

1.6. B ciydyae eciu B ImITATHOM pAacHHCAaHUU UMEIOTCS BaKaHTHBIE (HE
3aHSThIE KOHKPETHBIMU PAOOTHUKAMH) JOJDKHOCTH M B OJiKaiilliee BpeMs HeE
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IUIAHUPYETCS MX 3aMelleHUe WIH, HA00O0pOT, HEOOXOJWMO BHECTH HOBBIC
JIOJDKHOCTH, TIPOU3BOJUTCA M3MEHEHHE IITaTHOro pacnucanusa. s 3Toro
W3/1aeTcs MIPUKa3 M0 OCHOBHOM esTeNbHOCTH «O BHECEHUU U3MEHEHUM B IITATHOE
pacrucanue», B KOTOPOM YKa3bIBA€TCsI, BBOASTCS WIHM YIPA3IHSIOTCS JTOKHOCTH,
a TaKXKe CTPYKTYPHOE MOJIpa3/ielieHHe, K KOTOPOMY OHA OTHOCHUTCSI, HAUMEHOBAHUE
JIOJDKHOCTH, KOJMYECTBO IITAaTHBIX €IWHMI], OKiIaa u HanOaBku. Kak mpaBwuiio,
W3MEHEHUSI OTPaKarOTCSd B JOMOJHEHHM K CYIIECTBYIOIIEMY IITATHOMY
pacrucanuio, coctaBieHHOM 1o gopme Ne T-3 u comepkaliemM TOIbKO CBEIACHUS O
BHOBb BBEJICHHBIX JOJDKHOCTSAX. Eciu M3MEHEHUsT MHOTOYUCIIECHHBI COCTaBIIACTCS
HOBOE INTaTHOE pacnucaHue. KoaudyecTBO M3MEHEHWH IITaTHOIO PAcCHUCaHUS B
TEYEHHUE T'0JIa HE OIPAHUYCHO MPABOBBIMH HOPMAaMH, €0 MOXXHO MEHATH 10 MEpe
HEO0OXOUMOCTH.

1.7. B cootBerctBUM C 1. 4 4. 3 cT. 28 DenepanbHoro 3akoHa Ne 273-03
«O06 o6OpazoBanuun B Poccuiickoit denepanun» yCTaHOBIECHUE CTPYKTYPHI
yIOpaBICHUS  JEATCIbHOCTbIO  00pa30BATEIBLHOTO  YUPEKICHHS, IITATHOTO
pacriicaHusi, pacrpejeleHue JOJDKHOCTHBIX — OOSI3aHHOCTEM  OTHOCUTCS K
KOMITETCHITUN 00pa30BaTEILHOTO YUPEIKICHUS.

1.8. VYT1Bepkaaer mITaTHOE pacluCcaHHe O0pa30BaTENIbHOW OpraHU3allUM
PYKOBOJUTEL 00pa30BaTEIbHON OpraHU3aIluH.

1.9. Tlpu ¢dopmupoBaHUM INTATHOTO paCHHUCAHUA W PACIPEICICHUH
JOJIKHOCTHBIX ~ O0SI3aHHOCTEH CJeAyeT WCIOJIb30BaTh HOPMATHBHBIA METOJ
IUTAHUPOBAHUA, KOTOPBIN OMHpaeTcsa Ha y4eT (PMHAHCOBBIX CPEACTB MO (POHIY
OILIATHI TPY/la HA BCEX OIOHKETHBIX YPOBHSX.

1.10. YwucneHHOCTh paOOTHUKOB 3aBUCUT OT BHAA 00pa3oBaTEIbHON
OpraHu3alliy, pexuMa ero padoThl, KOJIUYECTBA OOYYAIOIIMXCA, YYEOHBIX TPYIIN
(kmacco).

2. HOPMATHUBHBIE KATEI'OPUU PABOTHUKOB

2.1. B mrare 00pa3oBaTenbHON OpraHU3alUy MPEAYyCMaTPUBAIOT YETHIPE
HOpPMAaTHBHbBIE KATETOPUU PAOOTHUKOB.

-K  aAMUHUCTPATUBHOMY  TI€PCOHANy  OTHOCST:  PYKOBOJUTENS
0o0pa30BaTeIBLHOTO YUPEKACHUS, €ro 3aMEeCTUTeNs, TJIaBHOTO Oyxrairepa,
3aBEYIONIEr0 OMOINOTEKOM;

-K TEJarornyeckoMy TIEpCOHaly OTHOCSAT: YYWTENs, BOCIHUTATEN,
nejarora-fcuxoyiora, Teaarora — OpraHu3aTropa, PYKOBOAUTENS (PU3NIECKOTO
BOCIIUTAHUS,  KIACCHOIO  PYKOBOAMWTENS,  IeJarora  JOMOJHUTEIbHOIO
o0Opa3oBaHus;

- K y4eOHO-BCIIOMOTATEIbHOMY TMEpPCOHANIY OTHOCST  IICHXOJIOTa,
OuOmoTeKaps, MEIUIIMHCKYIO CECTPY;,

- CeKpeTapsi, AeJOMPOU3BOIUTENS, 3aBX034.

- K KaTETOpPHH «OOCTY>KUBAIOIIUI TMEPCOHAI» OTHOCIT PaOOTHUKOB TIO
JIOJKHOCTSIM: pabouyero mo KOMIUIEKCHOMY OOCITY>KHBaHUIO U PEMOHTY 3/aHUMH,
BOJUTENS] aBTOMOOWIIS, CTOPOKA, KJIAJOBIIMKA, YOOPIIMKA MPOU3BOJICTBEHHBIX U
CITy>K€OHBIX MOMEIICHUH, TOBapa, KyXOHHOTO paOOTHHUKA.

2.2.He pomyckaercs BBeJCHHE B 00pa3oBaTeIbHONM  OpraHU3aIuu

JOJDKHOCTEH, MO  KOTOPBIM  OTCYTCTBYIOT  Tapu(HO-KBadu(UKAIMOHHbIE
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XapaKTEePUCTUKH.

2.3.Pacuer 1mITaTHOM YHUCIEHHOCTH pPAOOTHUKOB 0OOpa3oBaTEIbLHOM
OpraHu3aliyd HAYMHAETCA C OMNpPENEJCHUS KOJMYECTBA CTABOK MEAArormuecKoro
nepcoHana, MPUXOMSIIETOCs Ha OJHY YydeOHyro rpynny (Kjacc): OHO pPaBHO
o0meMy 4Yuciao Yy4eOHbIX 4YacoB B HEAENI0 MO KakIoM ywyeOHOM rpymre,
JICJICHHOMY Ha YCTAaHOBJIEHHYIO HOpPMY Yy4eOHOM Harpy3ku mpernoaaBaTenei
JAHHOTO 00pa30BaTeNbHOM Opranu3anuu. Pacder KonuyecTBa IMEJaroru4ecKux
CTaBOK, MPUXOJALIMXCS Ha OJMH Kiacc (Kypc), OCYLIECTBISETCS Ha OCHOBE
bazucHoro yue6Horo miaaHa oOpa3oBaTeIbHON OpraHU3allvu.

2.4.0co0€HHOCTH B COCTaBJIEHWM LITATHOTO pAaCHUCaHUs OO0YCIOBIICHbI
TaKXKe PeXUMOM YUeOHBIX 3aHATUH. Tak, mpu MPOBECHUH 3aHATHS 00YJaIOITUXCS
BO BTOPYIO (BHEYpOUHAsl NE€ATENbHOCTb, NOMOJHUTENIbHOE 00pa3oBaHHME U T.J1.),
JOTIOJHUTENIBHO ~ YCTaHABIMBAIOTCS  JOJDKHOCTH  yOOPIIMKOB  CIIYKEOHBIX
NOMEILIEHUI U3 pacueTa: HopMa youpaeMmon riomaau Ha 1 craBky pabouyero paBHa
500 xB. M. KonmyecTBO Takux CTaBOK OIpEAENseTcsl KaKk pe3ynbTar JelIeHUs
COBOKYITHOM IUIOIIAM 00pa3oBaTeIbHOW OpraHM3aluy, mojajexalie yoopke (Ha
OCHOBE TEXHMYECKOro macmopra o0pa3oBaTeIbHON OpraHus3anuu), Ha HOPMY
yOupaemMoil mioaaM Ha OTHOTO paboyero.

25.JIns  coctaBineHuss Tapu(dHBIX CHOHCKOB B  00pa3oBaTelbHOM
YUPEXKICHUH CO3Jal0TCs Tapu(dHas aTTECTAllMOHHAs KOMHUCCHUSL M JKCIEepTHas
KOMUCCHS JIJIsl ONpeeNieHus I0IUIaT 3a HeOJaronpusTHele yciaoBus paboTel. Bee
pEe3yNbTaThl JIEATETLHOCTH KOMHCCHM OQOpMIISIIOTCS MPHUKA30M AUPEKTOpa
oOpa3oBaTeIbHON OpraHu3aluy.

2.6.TumoBble 1mITaTBl 00pPA30BATENLHON OpraHU3allid, YTBEPIKICHHbBIE
roCy/1apCTBEHHBIMU opraHamu yIPaBJICHUS o0Opa3oBaHus, HOCSIT
peKoMeHaaTeNbHBIN XapakTep. [loaToMy TpeOGoBaTh BHITIOJIHEHUS PEKOMEHIAIUN
HE HMMEIOT MpaBO HH 0OpA30BATENbHOE YUYPEKICHUE, HU OpPraHbl YIPaBICHUS
o0pa3oBaHUEM.

2.7.006pa3oBarenbHas opranu3anus GOpMUPYET CBOE MITATHOE PaCIIUCaHUE
B TIpelenax CPEJICTB, BBIJCICHHBIX €My [0 YCTAaHOBJICHHBIM HOpPMaMm, a TaKke
BBOJMJIO B IITaTHOE paclMCaHWE BMECTO OJHUX JOJDKHOCTEH, MpeayCMOTPEHHBIX
TunoBsIMU IITATAMU, APYTHE.

2.8.00pa3zoBarenpHasl OpraHM3aIsi MOXET COJAEpKaTh HEKOTOpbhIE
JOJDKHOCTH 32 CUET CPEJCTB, HMOJYYEHHBIX OT IOPUIAWYECKUX U (PU3NUYECKUX JIUI
1100 3a CUET JOXOA0B OT COOCTBEHHOM e TEbHOCTH.

2.9.0pranbl  ympaBieHuss oOpa3oBaHMEM HE BIpaBe O00S3bIBATh
00pa30BaTeIbHYI0 OPTraHM3alMI0 TPUBOIAUTH CBOM IITATHBIE PACIHCAHUSI K
COOTBETCTBYIOIUM THMOBBIM IITaTaM WM WHBIM HOPMATHBaM, €CIIH YUPEKICHHE
HE BBIXOJUT 3a MPEeIIbl CPEACTB, BBIICICHHBIX €My 10 (PMHAHCOBBIM HOpMaM.
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