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1. OBIIUE IMOJOXEHUSA

1.1. Hacrosmee o 3amure, XpaHeHUH, o0O0paboOTKe U Mepenaye
MEePCOHANBHBIX JAHHBIX PAOOTHUKOB, OOYYAIOUIUXCSA U UX POAUTENCH (3aKOHHBIX
npencrasuteneii) [BOY «CemoBckas mikona HoBoa3oBckoro M.0.» (mamee—
[Tonoxenue; llkona) pazpaboTaHo HAa OCHOBAHUU

-ctatbu 24 Konctutryuuu Poccuiickoit @enepannu;

-OenepanbHoro 3akoHa ot 27.07.2006. Nel52-®3 «O mnepcoHambHBIX
JAHHBIX» (7anee - 3aK0H O MEePCOHATBHBIX JTaHHBIX);

- ®enepanbHoro 3akoHa ot 27.07.2006 r. Ne 149-®3 «O6 undopmanuwu,
UH(OPMAIIMOHHBIX TEXHOJOTHUSAX M O 3aluTe MHOpMaUu» ¢ U3MEHEHHs MU 12
nekabps 2023 r.;

-Ilpukazom MuHuctepcTBa HUGPOBOTO PA3BUTHSA, CBSI3M M MAacCCOBBIX
komMMyHuKauuii P® @enepanbHoil ciayxObl 1Mo Haa3opy B cdepe cBs3M,
MH(GOPMAIIMOHHBIX TEXHOJIOTUA U MAacCOBbIX KOMMYHUKAIMK OT 28 okTsi0ps 2022
roga Ne 179 «O06 yrtBepxaeHUUu TPeOOBAaHUN K TOATBEPXKICHHUIO YHUYTOXKCHHS
MEPCOHAIBHBIX JJAHHBIX,

-YCcTaBOM IIKOJIBI;

-HOPDMAaTUBHBIMM  TIPaBOBbIMM  akTamu  Poccuiickorn  Penepauuu,
perIaMeHTUPYIOIITUMU JeATEeIIbHOCTD OpraHu3aIuu, OCYIIECTBIISTFOIINAX
00pa3oBaTEIbHYIO JICITEIIBHOCTD.

Hacrosimee [lonoxenue ycrtanaBiauBaeT mopsigok padotsl Llkounsl, ¢ 1emnbio
NoJlydeHUus, OO0paOOTKW, XpaHEHWs, 3alllUThl ¢ MepeJayd  JTIOKyMEHTOB,
collepKallluX CBEJIEHUS, OTHECEHHBbIE K TMEePCOHAIBHBIM JAHHBIM PAOOTHUKOB,
00y4aromuXxcs, U UX poauTesei (3aKOHHBIX MPEJCTaBUTENEH ).

1.2. Henp Hactosmero I[lomoxeHus - 3amuTa MNEPCOHAIBHBIX JTaHHBIX
pabOTHUKOB, OOYYAIOMIMXCS U WX POAUTENEH (3aKOHHBIX MpPEICTaBUTENEH) OT
HECAaHKIIMOHUPOBAHHOIO JOCTyNna W pa3riamenus. llepcoHanbHble HaHHBIE
SIBIISIIOTCS. KOH(UICHITUATIBLHOM, CTPOT0 OXpaHseMoi HHpOpMaIieH.

1.3. Tlopsimok BBoja B JieicTBUE U u3MeHeHU [loyioxeHusl.

1.3.1. Hacrosimee IlomoxkeHne BCcTynmaer B CHIYy C MOMEHTa €ro
yTBepkIeHus aupekrtopom Ilkomsl u AelcTByeT OeccpouHO, 0 3aMEHBI €ro
HOBbIM [lonoxxeHnem.

1.3.2. Bce usmenenus B [lonoxxeHre BHOCATCS IPUKA30M.

1.4. Bce pabotHuku IlIkombl MOMKHBI OBITH O3HAKOMIIEHBI C HACTOSIIAM
[Tonmoxxenrem noja pocnuch.

1.5. Pexxum KOHOUIASHIIMANTHHOCTA TEPCOHANBHBIX JTAHHBIX CHUMACTCS B
cayyasix uX oO€3JIMYMBAHUA W MO UCTEYEHUU 75 JIeT CpoKa UX XpaHEHUs, WU
MPOJJIEBAETCS. HA OCHOBAaHUM 3aKIIIOUEHUS SKcnepTHoW komuccuu Illkonsbl, ecnu
MHOE HE ONPEAEIICHO 3aKOHOM.

2.0CHOBHBIE ITOHATUSA "
COCTAB IIEPCOHAJIBHBIX TAHHBIX

2.1. Jna ueneit Hactosimero IlonokeHWsT WCHOJB3YIOTCS CIECIYIOLINE
OCHOBHBIE MOHSITHUS:

- nepconanvHvle OanHvle padomunuka — o0as  uUHPOpMaNus,

OTHOCAIIAACA K OIIPCACICHHOMY MWK OIpCACLICMOMY Ha OCHOBAHHMHA TaKOH
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uH(popmau pabOTHUKY, B TOM YHUCIE €ro (pamMuinsg, uMs, OTYECTBO, I'OJl, MECHII,
JaTa M MECTO POXKIEHUS, aapec, CEeMEHHOe, COLMaIbHOE, HMYIIECTBEHHOE
noJyio’keHue, oOpazoBaHue, nmpodeccus, TOXOAbl, Japyras uHpopMalus,
Heo0Xo1uMast pabOTOATEINIO B CBA3HU C TPYAOBBIMUA OTHOLIEHUSMU;

-nepconanvhvle OanHwvle o00yuawuiecoca - wuHbopMmalus, Kacarouascs
KOHKpETHOTO oOydarouierocsi, kotopas HeoOxonuma Illkone B cBsizu ¢
OTHOIICHHSIMH, BO3HHUKAIOITUMHU MEXTY POIUTEIAMU (3aKOHHBIMU
npeacTaBuTessiMu) odyydatomierocs u [kosoi;

- 00pabomka nepcOHANbHBIX OAHHBIX — COOp, CHUCTEMaTHh3alus,

HAKOIJIGHUE, XpaHEHUE, YTOUHeHUe (OOHOBJICHHE, U3MEHEHHUE), MCIOJIb30BaHMUE,
pacripocTpaHeHue (B TOM 4YHCIE Tepejada), oOe3InuuBaHuE, OJOKHpOBAHUE,
YHUYTOXKECHHE TIEPCOHANIBHBIX JaHHBIX paO0THUKOB [IIK0IIbI;

-KOHUOECHYUATLHOCHMb NEPCOHANbHBIX OAHHBLIX — O0053aTeNbHOE IS
COOJIFO/ICHUS HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, TMOJYYMBIIETO JOCTYN K
NEePCOHANBHBIM  JIaHHBIM  PAaOOTHHKOB, TpeOOBaHME HE  JOMyCKaTb UX
pacrpocTpaHeHus: 6e3 corjacus pabOTHUKA WJIM HHOTO 3aKOHHOTO OCHOBAHUS,

- pacnpocmpanenue nepcoHaIbHbIX OAHHBIX — JCHCTBUS, HANIPABICHHbBIC
Ha Tepe/adyy NMEePCOHANBHBIX JaHHBIX PaOOTHUKOB OMPEACICHHOMY KPYTY JIUII
(mepemada TepCOHAIBHBIX JAHHBIX) WJIM Ha O3HAKOMJIGHHE C TEPCOHAIBHBIMU
JAHHBIMA ~HEOTPAaHWMYECHHOTO Kpyra JiMi, B TOM 4HCJIE€ OOHapoJ0BaHHUE
NEPCOHATBHBIX JIaHHBIX PAaOOTHUKOB B CPEJCTBaX MaccoBOM HH(OpMaluwy,
pasMelnieHue B MH(OPMAIMOHHO-TEIEKOMMYHUKALMOHHBIX  CETAX WU
NPEeIOCTaBICHUE JOCTYyIMa K MEePCOHAIbHBIM JaHHBIM PAaOOTHUKOB KaKUM-THOO
UHBIM CTIOCOO0M;

- UCROIb306AHUE NEPCOHANBHBIX OAHHBIX — JACUCTBUS (Omepanuu) C
NEPCOHAIBHBIMU JIAHHBIMH, COBEpIIAEMbIE TOHKHOCTHBIM JUIOM [IIKOmBI B LIEnsx
NPUHATHS PEINICHUM WM COBEPIICHUS HWHBIX JECUCTBUH, MOPOKIAKOIMINX
IOpUIMYECKUE TIOCCACTBUSI B OTHOIIEHUM PAOOTHHUKOB JHUOO HWHBIM 00pa3zoM
3aTparuBalolUX UX MpaBa U CBOOOBI WU MpaBa U CBOOOIBI APYTUX JIUII,

-0710KUpoBanue nepcoHaIbHbIX OAHHBIX — BPEMEHHOE MpPEKpalleHue
coopa, cCuUCTEMaTH3allUMd, HAKOIUICHUS, WCIOJIb30BaHUS, PACTIPOCTPAHCHUS
MEPCOHANBHBIX TAHHBIX PAOOTHUKOB, B TOM YHCIIC UX MEepeIadH;

- YHUUMOXCEHUE NEPCOHANbHBIX OAHHBIX — JIEUCTBUS, B pE3YyJIbTATe
KOTOPBIX HEBO3MOXHO BOCCTAHOBHUTH COJAEpP)KAHHE IMEPCOHAIBHBIX JIaHHBIX B
MH(OPMAITMOHHON CUCTEME TIEPCOHANBHBIX JIAHHBIX PAOOTHUKOB WM B PE3YJIbTaTe
KOTOPBIX YHUYTOXKAIOTCA MAaTepUaJbHbIE HOCUTEIM NEPCOHAIBHBIX JAHHBIX
PabOTHUKOB;

- 00e31uuueanue NEePCcoOHAIbHbLIX OAHHBIX — JCUCTBUSA, B PE3YJIbTATE
KOTOPBIX HEBO3MOXHO OIPEIEIUTh MPUHAMICKHOCTh MEPCOHATIBHBIX JIAHHBIX
KOHKPETHOMY paOOTHUKY;

- 00wedocmynnvle nepcoHAIbHbIe OAHHbIE — TIEPCOHAIBLHBIC JaHHBIE,
JIOCTYI HEOTPAaHMYEHHOrO0 Kpyra JHUIl K KOTOPBIM MPEIOCTaBlI€H C corjacus
pabOTHUKAa WM HA KOTOpPbIE B COOTBETCTBHM C (hellepajbHbIMU 3aKOHAMU HE
pacnpocTpaHseTcs TpeboBaHUe COOMIOICHUST KOH(DUIACHIIMATIBHOCTH.



- uHghopmayus — ceeneHus (CooOIIEHUs, JaHHbIE) HE3aBUCUMO OT (hOPMBI
WX MPE/ICTaBICHUS;

-0OKymenmupogeannas  ungopmayus  —  3aQUKCUPOBAHHAsT  Ha
MaTepuaibHOM HOCUTENIE MMyTEM JOKYMEHTUPOBaHUS MH(POpMAIIUS ¢ PEKBU3UTAMU,
MO3BOJIAIONIUMU  OTNIPEACINTh Takyld HWHGOpPMALMIO WM €€ MaTepualibHbIN
HOCUTEb;

- 3auUma NepcoHAaIbHBIX OAHHBIX - JIEATEIBHOCTh YIIOJHOMOYEHHBIX JIMII
Mo 00ECMEYEHUIO C MOMOIIBI0 JIOKATBHOTO PEryJupOBaHUs MOpPsSAKa o0pabOTKU
MEePCOHAIBHBIX JaHHBIX W OO0ECleUeHHEe OPraHU3alMOHHO-TEXHUUYECKUX MeEp
3alMThl  MHQOpMAMM  OT  HEMPABOMEPHOTO  JOCTYIA,  YHUYTOXKCHWUS,
MOAUGUIIMPOBAHUS, 0JIOKMpPOBaHMUS, KOIUPOBAHUSI, pe0CTaBICHUS,
pacrpoCTpaHeHUs;

- onepamop - U110, OTBETCTBEHHOE 32 00pa0OTKY MEPCOHANBHBIX JTAHHBIX B
aBTOMATHU3UPOBAHHOMN CHUCTEME.

2.2. B cocrtaB mepcoHaNbHBIX JaHHBIX paboTHUKOB [IIkoabl BXOAST
JIOKYMEHTHI, cojepkaliue MHPOPMAIMI0 O MACHOPTHBIX JIaHHBIX, 00pa30BaHUH,
OTHOIIIEHUH K BOMHCKOW O0S3aHHOCTH, CEMEHHOM TOJIOKEHNUH, MECTE KUTEIHCTBA,
COCTOSIHUU 3JIOPOBBS, a TAKXKE O MPEbIAYIIUX MECTaxX UX paboThI.

2.3. KoMmIuiekc JOKyMEHTOB, COINPOBOXKAAIOMUNA Tporece Oo¢GpOpMIICHHS
TPYJOBBIX OTHOIIeHUN paboTHuka B Illkosme mpu ero mnpueme, NEpeBOAC H
YBOJIbHEHUHU.

2.3.1. Undopmanus, npencrapisieMas paOOTHUKOM MpU TMOCTYIJICHUU Ha
pab6ory B llIkomy, 1omKHA UMETh JOKYMEHTAIBHYIO (hOpMYy.

[Ipn 3akir04eHUH TPYJOBOIO JOrOBOpa B COOTBETCTBUM CO CT. 65
TpynoBoro koxaekca Poccuiickoit ®denepanuu JWIO, MOCTyHaroliee Ha padoTy,
peabsIBIsCT padOTOATENIO:

- MACTIOPT WJIM UHOM JOKYMEHT, YAOCTOBEPSIOIINNA TUYHOCTH;

- TPYJOBYIO KHHMKKY, 3a MCKIIFOUYEHUEM CIIy4aeB, KOrJa TPYIOBOW JOTOBOP
3aKJIIOYAeTCs] BIEpBbIE WIM PAOOTHUK TMOCTYMaeT Ha paboTy Ha YCIOBHUAX
COBMECTHUTEIIbCTBA, MO0 TPYIOBasi KHUKKA Y paOOTHHKA OTCYTCTBYET B CBSA3U C €€
yTpaTOM WX MO APYTUM MPUUYUHAM;

- CTPaxOBO€ CBUJIETEILCTBO IOCYAAPCTBEHHOI'O IEHCUOHHOTO CTPaXOBaHUS;

- JOKYMEHTBHl BOHMHCKOTO Yyd4YeTa — JJIsi BOCHHOOOS3aHHBIX U JIWII,
MOJICKAIINX BOUHCKOMY YUETY;

- TOKYMEHT 00 00pa30BaHUU, O KBATM(DHUKAIIMN WM HATUYUN CTICIIHATBHBIX
3HAHWA — TIPU MOCTYIUICHUH Ha PaboTy, TPeOYIOMIYIO CIIEIUATBHBIX 3HAHUN WIIH
cHeyaabHOM MOATOTOBKY;

- cBUzieTeNnhCTBO O npucBoeHnu MHH (mipu ero Hammuuum y paboTHHKA);

-MEAUIMHCKAas: KHWXXKAa C MEIUIMHCKUM 3aKIOYeHHEM 00 OTCYTCTBUU
MPOTHUBOMOKA3aHUWA Il  3aHSATHUA KOHKPETHBIM BHJIOM JIEATEIIBHOCTH B
00pa3oBaTEILHOM YUPEKICHUU;

- IOKYMEHTBI O CyJIUMOCTH.

23.2. Ilpu odopmnennn pabotHuka B Illkomy  3amosHseTCS
yHuuiupoBannas ¢opma T-2 «Jluunas kapTouka paOOTHHKA», B KOTOPOU

OTpaXKarTCs CIAEAYIOLIME aHKETHbIE U Onorpaduieckre JaHHbIe pAOOTHHKA:
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- obmume ceeaenus (O.M.O. paboTHUKa, 1aTa POXKIEHUS, MECTO POKIACHUS,
IpaKJaHCTBO, OOpa3oBaHHe, Mpodeccusi, CTaxk pabOThl, COCTOSHHE B Opake,
MACMOPTHHIE TAHHbIE);

- CBEJICHHS O BOMHCKOM YyYEeTe;

- JaHHbBIC O TIpPUEME Ha padoTy.

B nanpHeliem B IMYHYIO KAPTOUKY BHOCSTCA:

- CBEJICHUS O NIEPEeBOJIax Ha IPYryto padoTy;

- CBEJICHHS 00 aTTeCTaIuu;

- CBEJICHUS O NOBBILIEHUH KBAJTU(PUKALIUU;

- CBeJIeHUs 0 TPo(ecCHOHATBHOM MepenoAroTOBKE;

- CBEJICHUs O Harpajax (MOOLIPEHUSX ), TOUYETHBIX 3BAHUSX;

- CBEJICHUs 00 OTITyCKaX; - CBEJACHUS O COLMATIBHBIX TaPAHTHUSAX;

- CBEJICHUSI O MECTE KUTEJIbCTBA U KOHTAKTHBIX Tese(oHax.

2.3.3. llpu 3akiarOueHUM TPYAOBOrO JIOrOBOpa M B XOJA€ TPYAOBOM
NESATENbHOCTH JJIg OOecledeHHus] TapaHTHl M KOMIIEHCAlMi pabOTHUKY,
YCTAHOBJICHHBIX  JEHUCTBYIOLIUM  3aKOHOJIATEIbCTBOM, MOXET BO3HUKHYTH
HEOOXOIMMOCTH B MIPEIOCTABICHUU PAOOTHUKOM JJOKYMEHTOB:

- 0 BO3pacTe JIeTew;

- 0 6EpEMEHHOCTH >KEHIIUHBI;

- 00 MHBAJIUIHOCTH;

- 0 JIOHOPCTBE;

- 0 COCTaBE CEMbH;

- 0 HEOOXOIUMOCTH yX0/1a 32 OOJBHBIM YWICHOM CEMbU;

- IpouKe.

2.3.4. Tlocne Toro, kak OyJneT NMPHUHSITO pEIIeHHEe O MpueMe Ha paboTy, a
TaK)Ke BIIOCICACTBUM B TMpoOIECCe TPYAOBOW NEATETBHOCTH, K JIOKyMEHTaM,
coJiep KallliuM MepCOHAbHbBIE JaHHbIe PAaOOTHUKA, OyIyT OTHOCUTHCS:

- TPYIOBOM JI0TOBOpP;

- TOTIOJTHUTEJIbHBIE COTTIAIICHHS K TPYJOBOMY JOTOBOPY;

- IPUKa3 O IpueMe Ha padoTy;

- IPUKa3bl O MOOLIPEHUAX U B3bICKaHUSAX;

- MEJIULIMHCKHUE TOKYMEHTHI;

- IpUKa3bl 00 U3MEHEHUH YCIIOBUI TPYI0OBOTO JIOTOBOPA;

-  kKaprouka  yHuummpoBanHout  dopmer  T-2,  yTBepxkAcHHas
nocta"HoBieHueM I'ockomcraTta Poccun ot 05.01.2004 Nel;

- IpyT'y€ TOKYMEHTHI.

2.3.5. JIoOKyMEHTBI, COJACp)KAIlME€  CBEACHUSA, HEOOXOAUMBIC IS
IIPENOCTAaBICHUSI PA0OTHUKY TAapaHTUH M  KOMIIEHCALWH, YCTaHOBJIEHHBIX
JEHCTBYIOIIUM 3aKOHOAATEIbCTBOM:

- TOKyMEHTBI O COCTAaBE CEMBbH;

- TOKYMEHTBI 0 O€pEeMEHHOCTU PaOOTHHUIIHI;

- TOKyMEHTBI O BO3PACTE MAJIOJETHUX JAETEH;

- IOKYMEHTBI 0 MeCTe 00yUYeHHUs AeTeil.

2.3.5.1. JlokyMeHTBbI, COJAEpKalllh€ TIepPCOHANbHbIE JaHHbIE PAOOTHUKOB

(KOMILJIEKCHI JOKYMEHTOB, COIMPOBOXIAIOIINE MpoIecCc OPOpMIICHUS] TPYIOBBIX
5



OTHOLIEHWH Tpu mpuemMe Ha padoTy, NEpeBOJE, YBOIbHEHUHU; KOMILIEKC
MaTepualioB MO AHKETUPOBAHMIO, TECTUPOBAHUIO; NMPOBEACHHUIO COOECETOBAHUN C
KaHIUJATOM Ha JOJDKHOCTh; MOJJIMHHUKMA M KONUU NPHUKA30B IO JUYHOMY
COCTaBy; JIMYHBIE Ji€Jla U TPYJIOBbIE KHHXKKM PAOOTHUKOB; J€Ja, COAEpIKallue
OCHOBaHMS K NpHKazy MO JMUYHOMY COCTaBy; Jeja, COAEp)Kallue MaTepHuabl
aTTeCcTaluu pabOTHUKOB; CIyXeOHBIX  pacclieJOBaHUM; CIpaBOYHO-
MH(OPMAIIMOHHBIA OaHK JAHHBIX [0 MEPCOHaNy (KapTOTEKH, >KypHalbl);
MOJIMHHUKY M KOMUMU OTYETHBIX, AaHAJIUTHYECKUX U CIPABOYHBIX MaTEPHUAJIOB,
nepenaBaeMbix  pykoBoACTBY  IIIkodbl,  pykoBOOUTENsIM  CTPYKTYPHBIX
noJipa3fiejeHnil; KOMUU OTYETOB, HANPABISIEMBIX B TOCYAAPCTBEHHbIE OPraHbl
CTaTUCTHKH, HAJIOTOBbIE MHCIIEKIINH, BHILIECTOSIIINE OPTaHbl YIIPABICHUS U APYTHe
YUPEXKICHHUS).

2.3.5.2. Joxymenrtauusi o Illkone pa®oOThl CTPYKTYpHBIX MOJApa3ieleHUui
(MOJOXKEHU O CTPYKTYPHBIX TOJpa3JeieHUSX, JOJKHOCTHBIE WHCTPYKIIMH
pabOTHUKOB, TPUKA3bl, pACHOPSIKEHUs, YKazaHusi pykoBojctBa [lIkosnsl);
JIOKYMEHTBI 10 TUIAHUPOBAHUIO, YUETY, aHAIU3y U OTYETHOCTH B YaCTU PabOTHI C
nepconanoM kol

2.4. JIoKyMeHTBI, CO/epaIllle CBEJCHUS, HEOOXOAUMbIE JIJIsi peanu3aluu
KOHCTUTYIIMOHHOTO TpaBa Ha IMOJiydeHHe o01iero oOpa3oBaHHs, B TOM 4YHUCIE
3aKJIIOYEHHS JI0TOBOPA C POAUTENAMH (3aKOHHBIMH MPECTABUTEISIMU):

-IOKYMEHTBI, yIOCTOBEPSIONINI JIMYHOCTh O0y4aromerocs (CBUIETEIHCTBO
0 POKJIEHUHU WJIM MacTopT);

-IOKYMEHT O MOJy4YeHUU 00OpazoBaHMs, HEOOXOAMMOTO Jis MOCTYIUICHUS B
COOTBETCTBYIOIINI KJacc (JIMYHOE JIETIO);

-MEAUIMHCKAs KapTa;

- CIIpaBKa O MECTE MPOKUBAHMUS.

2.5. JIOKyMEHTHI, COZEpIKaIIUe  CBEACHHS, HEOOXOIUMBIE  JUIA
NPEIOCTaBICHUS O0ydYalIeMycs TapaHTUil W KOMIIEHCAIlUH, YCTaHOBJIEHHBIX
JNENUCTBYIOIINM 3aKOHOIATEIIbCTBOM

- IOKYMEHTBI O COCTaBE€ CEMbH;

-TOKYMEHTbl O COCTOSIHUM 370pOBBbSl (CBEJEHUS 00 WHBAJIWIHOCTH, O
HaJIMYUU XPOHUUYECKUX 3a00JIEBaHUM U T.I1.);

-JIOKYMEHTBI, MOATBEPKIAIOIINE MPAaBO HA JOMOJHUTEIbHbIE TapaHTUU U
KOMIIEHCalun 1o OIpECIICHHBIM OCHOBAHUSIM, MpeayCMOTPEHHBIM
3aKOHO/IaTeIbCTBOM (POJUTENIN-UHBAIUIBI, HEMOJHAs CEeMbs, peOCHOK-CHpOTa U
T.IL.)

3.CbOP, OBPABOTKA U 3AIIIUTA
INEPCOHAJIBHBIX TAHHBIX PABOTHHUKA

3.1. Ilopsanok nony4deHus: NepCOHANBHBIX JAHHBIX.

3.1.1. Bce nepconanbubie nannapie pabotHuka LlIkonbr cieqyeT momydats y
Hero camoro. Eciau mepcoHalibHbIE JaHHbIE PA0OTHHKA, BO3MOXHO, MOJYYHTb
TOJILKO Yy TPEThEH CTOPOHBI, TO PAOOTHUK MOJKEH OBITh YBEAOMIIEH 00 3TOM
3apaHee U OT HEero JOJHKHO OBITh MOJYYEHO MUCbMEHHOE coryiacue. JlomKHOCTHOE
auio  pabotomatens JOMKHO cooOmwuTh pabotHuky Ilkomsr o  mensx,

npearojiaraCMblX UCTOYHUKAX U crocobax IMOJXY4YCHUA IICPCOHAIBHBIX AAHHBIX, a
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TAaKK€ O XapakTepe TNOMJICKAIIUX TMOJyYCHUI0 TEePCOHANBHBIX JaHHBIX U
MOCJEACTBUAX OTKa3a pabOTHHUKA JaTh MMCHhbMEHHOE COTJIACHE Ha UX MOJyYCHHE.

3.1.2. Pabotopmatenr He HMEEeT MpaBa MoJdy4yaTb U 00padaTbIBaTh
nepcoHanbHble naHHble paboTHuka IIlkonbl O ero pacoBoi, HaIMOHATLHOMN
MPUHAJICKHOCTH, TMOJUTUYECKUX B3IIISAAAaX, PEJIUTHO3HBIX WA (HHIOCO(CKUX
yOEXKICHUSX, COCTOSIHUM 37]0POBbs, UHTUMHOMU JKU3HHU.

B cnyuasx, HeENOCpPEJACTBEHHO CBS3aHHBIX C BOIPOCAaMU TPYIOBBIX
OTHOIIIEHUW, B COOTBETCTBUU cO CT. 24 Koncturyuum Poccuiickoit ®@eneparuu
paboTojarens BOpaBe IMOdydaTh M oOpabaThiBaTh JaHHBIE O YAaCTHOM KU3HU
pabOTHMKAa TOJIBKO C €ro mnuchbMeHHOTro corjacus. OOpaboTka yKa3aHHBIX
NEePCOHANBHBIX JIAHHBIX PAOOTHUKOB paboTojaTeIeM BO3MOXKHA TOJIBKO C HUX
coryiacust JInOO Oe3 UX COrjliacusi B CICAYIOIINX CIydasiX:

- IEpCOHAJIbHBIE JJAHHBIE SBJISIIOTCS OOIIEAOCTYITHBIMU;

- IEPCOHAJIbHBIE JTAHHBIC OTHOCSATCS K COCTOSTHUIO 3/I0POBBSI paOOTHUKA U UX
00paboTka HeoOXoauMa JUIsl 3alUThl €T0 KU3HH, 37I0POBbSl WU UHBIX KU3HEHHO
BaXHBIX WHTEPECOB JIMOO >KM3HU, 3J0POBbS WM MHBIX >XU3HCHHO Ba)KHBIX
WHTEPECOB APYTUX JIUI] ¥ TIOJYYSHUE COTJIacHsl paOOTHUKA HEBO3MOXKHO;

- Mo TPeOOBaHMUIO TMOJTHOMOYHBIX TOCYJAPCTBEHHBIX OPraHOB B CIydasX,
IPETYCMOTPEHHBIX (e/IepaTbHbIM 3aKOHOM.

3.1.3. PabGoromartenr BmopaBe oOpabaThiBaTh IMEPCOHAIBHBIC JIAHHBIC
PabOTHUKOB TOJIBKO C MX MMCbMEHHOT'O COTJIACHS.

3.1.4. IlucemenHoe corjacue paboOTHMKAa Ha 00pabOTKy CBOUX
NEPCOHATBHBIX JaHHBIX JOKHO BKJIIOYATH B CEOSI:

- amuHio, UMs, 0TYECTBO, ATPEC CYObEKTa MEPCOHANBHBIX JTAHHBIX, HOMEP
OCHOBHOTO JIOKYMEHTA, YJIOCTOBEPSIOIIETO €ro JIWYHOCTh, CBEIEHUSA O JaTe
BBIJIaYM YKA3aHHOTO JOKYMEHTA U BBIJIABILIEM €T0 OpPraHe;

- HauMeHoBaHue (daMmIMIO, HWMSA, OTYECTBO) W ajJpec oIleparopa,
MOJTYYAIOIIETO COTIache CYObEeKTa MEPCOHATBHBIX JaHHBIX;

- 11eJIb 00PabOTKN NEPCOHAIBHBIX JAHHBIX;

- TEpeYeHb TMEPCOHAIBHBIX JIaHHBIX, Ha O0O0pa0OTKYy KOTOPBIX daeTcs
corjacue cyoObeKTa MepPCOHATbHBIX JaHHBIX;

- TepeYeHb JICUCTBUIA C TMEPCOHAIBHBIMU JaHHBIMH, HA COBEpIICHUE
KOTOpPBIX JIaeTCA corjache, oOINee ONMHUCAaHWE WCIOJIb3YEMBIX OIMEpPaToOpOM
croco00B 00pabOTKU MEPCOHATBHBIX TAHHBIX;

- CPOK, B TE€UEHHE KOTOPOro JEWCTBYET COIJIACHE, a TaKKe MOPSIOK €ro
OT3bIBA.

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CISAYIOIMINX CITydasx:

1) oOpaboTka TEPCOHATBHBIX JAHHBIX OCYIIECTBIACTCS HA OCHOBAaHUU
TpynoBoro koaexca P® wim nHOTO heneparbHOTO 3aKOHA, YCTAHABIMBAIOIIETO €€
1e’db, YCIOBUS TIONYYCHHUS TEPCOHATBHBIX JAHHBIX W KPYr CYOBEKTOB,
MepCOHaIbHbIE JaHHBIE KOTOPBIX MOJJIEkKAT 00pabOTKe, a TaKKe OMpeEIIOIIeT0o
MOJIHOMOYHS paboToIaTeNs;

2) 00paboTKa MepCOHANBHBIX TaHHBIX OCYIIECTBIISCTCS B IIEIAX HUCTIOJTHEHUS
TPYIOBOIO I0rOBOPA;



3) 06paboTKa mepcoOHaNbHBIX TAHHBIX OCYIIECTBISAETCS JJISI CTATUCTUUECKUX
WM WHBIX HAy4YHBIX ILeJied TpU YCIOBUM O0s3aTEIBHOTO O00E3TUYMBAHUS
MEePCOHATBHBIX JIAHHBIX;

4) o0OpaboTKka MEepCOHAJIBHBIX JAaHHBIX HEOOXOIMMa JJIsl 3alUTHl KU3HH,
3I0POBBSI WJIM UHBIX )KU3HEHHO Ba)KHBIX MHTEPECOB pPaOOTHUKA, €CIIU TMOJyYeHUE
€ro Ccorjiacusi HeBO3MOXKHO.

3.2. [lopsimok oOpabOTKH, Nepejauu U XpaHSHUS IEPCOHATBHBIX JaHHBIX.

3.2.1. Pabotnuk Hlkonsl npenoctasiseT cekperapio LIkoabsl nocToBEpHbIE
cBenenus o cede. Cekperapsp LlIkombl mpoBepsieT 1OCTOBEPHOCTH CBEICHUH, CBEPSIS
JaHHBIE, TIPEJAOCTABICHHbIE PAaOOTHUKOM, C UMEKIIUMUCA Yy pPabOTHHKA
JTIOKYMEHTaMH.

3.2.2. B cootBeTcTBUU cO cT. 86, 1. 14 TK PO B nensx obecrnieueHus npas
U cBOOOJ desnoBeka W rpaxnaanuHa aupektop Ilkoner (Paboromatens) u ero
npeACTaBUTENN MpU 00pabOTKe NEepPCOHATBHBIX JaHHBIX PAOOTHHKA JIOJKHBI
coOJII0/1aTh CJIEYIONIKE O0IHe TPEOOBaHUS:

3.2.2.1. OOpaboTka TMEpPCOHATBHBIX JTAHHBIX MOXET OCYIIECTBISATHCS
UCKIIFOUUTEIbHO B IEJAX OOeclmeueHus COOJIIOJIEHUs 3aKOHOB M HMHBIX
HOPMATUBHBIX TPAaBOBBIX aKTOB, COJCHCTBHUS PAOOTHUKAM B TPYIOYCTPOMCTBE,
o0y4eHUH M TPOABMKEHUU TO0 Cayx0e, obecriedeHus: JIMUYHONW O€30MacHOCTH
pabOTHUKOB, KOHTPOJS KOJUYECTBA U KAdyeCTBAa BBHIMIOJIHSAEMOW pabOThl U
oOecrieueHus: COXpaHHOCTH UMYIIIECTBA.

3.2.2.2. Tlpu omnpeneneHuu oObeMa W COJACp)KaHMS, OOpadaThIBAEMBIX
EPCOHATBHBIX TaHHBIX PaGoronarenn TIOJIKEH PYKOBO/JICTBOBATHCS
Koncruryumnenn Poccurickoit ®epepanuu, TpymnoBeiM KoaekcoM Poccuiickoit
denepanivv ¥ UHBIMH (QefepaTbHBIMU 3aKOHAMHU.

3.2.2.3. Tlpu npuHATHU PEIICHHM, 3aTparuBaroOlIMX HWHTEPEChl pabOTHHUKA,
PaGoTtomaTenr He uMeeT MpaBa OCHOBBIBATHCS HA TMEPCOHAJBHBIX JTAHHBIX
paboOTHHUKA, MOTYYECHHBIX UCKIIOUUTEIBHO B PE3yIbTaTe UX aBTOMATU3UPOBAHHOMN
00pabOTKH UK AJIECKTPOHHOTO MOTyUCHHS.

3.2.2.4. 3amuTa nepcoHaJbHbIX JAaHHBIX PA0OOTHUKA OT HEMPABOMEPHOTO UX
MCITIOJIb30BaHUS WU YTPaThl oOecnieunBaeTcsi PaboTomarenem 3a c4eT ero CpejicTB
B MOPSIJIKE, YCTAHOBJICHHOM (peiepaibHbIM 3aKOHOM.

3.2.2.5. PaGOTHHUKY W MX MPEICTABUTEIN JOJDKHBI OBITH 03HAKOMIICHBI TI0]T
pacnucky ¢ gokymeHtamu IlIkoinbl, ycTaHaBIMBAIOMIMMHU TIOPSIOK 0O0paOOTKU
MEPCOHANBHBIX JTAHHBIX PA0OTHUKOB, a TaKkkKe 00 WX MpaBax U OOS3aHHOCTSIX B
3TOM o0nacTu.

3.2.2.6. Bo Bcex ciyyasix 0TKa3 paOOTHHKA OT CBOMX IIPaB Ha COXPAaHEHUE U
3alATYy TalHbI HEJCUCTBUTEIICH.

4.CBOP, OBPABOTKA U 3AIIIUTA
INEPCOHAJIBHBIX TAHHBIX OBYUYAIOHIETI'OCHA

4.1. Iopssnok Mony4eHrs NEPCOHAIBHBIX JAHHBIX.

4.1.1. Bce nepcoHanbHbIE JAaHHBIE HECOBEPIICHHOJIETHETO OO0Yy4aromerocs
JI0 TOJyYEHHUS] UM OCHOBHOI'O OOIIEro 0Opa30oBaHUS MOKHO IMOJY4YaTh TOIBKO Y
ero poautened (3aKoHHbIX mpeactaButeneil). Cornacue poaurenei (3aKOHHBIX

NpejcTaBuTeNiel) peOeHKa WM MOCTYMAUEro Ha 00pabOTKy MNEepCOHATbHBIX
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JAHHBIX B MOPSAKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon Penepannu
BKJIIOYEHO B 3asIBJICHUE O MIPUEME B IIIKOJTY.

Ecnu nmepconanbHbie gaHHBIE 00YYalONIETroCsi BO3MOKHO MOJYYUTh TOJIBKO
y TpeThel CTOPOHBI, TO POJAUTENU (3aKOHHBIC MPEICTABUTENU) 00YyUaIOIIEeTrocs
JIOJDKHBI OBITH YBEJIOMJIEHBI 00 3TOM 3apaHee. OT HUX JIOHKHO OBITh MOJIYYEHO
MMCbMEHHOE COTJIAIICHHE Ha TMOJYyYeHHE TMEePCOHAIBHBIX JaHHBIX OT TpPEThel
cTopoHbl. Ponurtenu (3aKkoHHBIE MPEICTABUTEIN) OOYYAIOMIEroCs JOJKHBI OBITH
npouHGOPMUPOBAHEI O IEJAX, NPEArNoJiaraéMblX HCTOYHUKAX M CHoco0ax
MOJIy4YeHUsT TEPCOHANTBHBIX JAaHHBIX, a TaKXke O XapakTepe MOoJIekKaIUX
MOJIYYEHUIO TEPCOHANBHBIX JIAHHBIX M TMOCJEICTBUSX OTKa3a JaTh MUCbMEHHOE
corjacue Ha X MOJy4eHHUE.

4.1.2. Bce nepcoHalIbHbIE JaHHBIE HECOBEPILIEHHOJETHETO 00y4arouierocs
nocJie MOJIy4eHHUs] UM OCHOBHOT'O OOLIEro 0Opa3oBaHMs WM COBEPUIEHHOJETHErO
oOy4aromerocss MOXKHO MOJy4YaTh TOJBKO Yy Hero camoro. Eciu mepcoHanbHbIe
JTAHHBIE TAKOT0 00YYarOIIErocss BO3MOXKHO TMOJYYUTh TOJBKO Y TPEThE CTOPOHBHI,
OH JIOJDKEH OBITh yBeZOMJIEH 00 3ToM 3apaHee. OT HEro JOKHO OBITH MOJIYYEHO
MUCbMEHHOE COTJIacCHe Ha TOJyYeHUE TIEPCOHANIBHBIX JIaHHBIX OT TPETheH
ctoponbl. Takoit oOydaromuiicss JOJMXKEH OBITh MPOMH(DOPMUPOBAH O IIENAX,
nmpearnojiaraéMblX HCTOYHMKAX JaHHBIX, a TakKKe O XapakTepe IO JIekKaIuX
MOJIYYEHUIO TEPCOHAJBHBIX JIAHHBIX M TMOCJEICTBUSAX OTKa3a JaTh MUCbMEHHOE
COTJIaCHE Ha UX MOJIyYEHHUE.

4.1.3. B coorBercTtBUM ¢ Koncturyuueit P® Illkona BnpaBe OCylIECTBIATh
coop, mepenauyy, YHUYTOXKEHHUE, XpaHEHHUE, WCIIONb30BaHUE HWHOOPMAIMU O
NOJIMTUYECKUX, PEJIUTHO3HBIX, NPYrUX YyOEKIEeHUW YacTHOM >KH3HHU, a TaKxKe
uHbOpMAaIIMK, HapyLIalomed TalHy TMepenuckd, TelePOHHBIX IEePErOBOPOB,
MIOYTOBBIX, TeJerpadHbIX U UHBIX COOOIIEHUH 00YyJaroIerocs ¢ ero MICbMEHHOTO
coryiacus (cormacus poauTenen (3aKOHHBIX MPE/ICTAaBUTEIICH )
HECOBEPIIEHHOJIETHETO O0YYalolerocs M0 TIMOJIy4YeHUsT UM OCHOBHOTO OOIIEero
oOpazoBanus), Qopma ompexnensercs DenepanbHbiM 3akoHOM «O  3ammTe
NEPCOHATBHBIX JaHHBIX» WJIM HA OCHOBAHHUH CYJEOHOTO pelIeHUs.

4.1.4. Corpynuuku IlIkonsl, uMeromuye O0CTYyN K NEPCOHAIBHBIM JaHHBIM
oOydarommxcs, 00s3aHbl TPUHUMATh HEOOXOJUMBIE OpPTraHW3alMOHHBIE W
TEXHUYECKHE MEPbI IJI 3aIIUThl IEPCOHAIBHBIX TAHHBIX OT HEMIPABOMEPHOT'O MJIU
CIIy4aifHOTO JOCTyINa K HUM, YHUUYTOXKEHHUS, MOAUDUIIUPOBAHUS, OJOKUPOBAHUS,
KOIHUPOBAHMS, PACIIPOCTPAHEHUS, a TAKXKE€ OT MHBIX HENPAaBOMEPHBIX JIEUCTBUI B
OTHOLIEHUH JIAaHHOW UH(POPMAIUU.

4.1.5. Onepatop OCyIIECTBIISECT:

- OrPAaHUYEHHUE CETEBOIr0 JOCTYIA JUIsl ONPEICICHHBIX M0JIb30BaTENEH;

-OPraHU3alMIl0  KOHTPOJISI TEXHHUYECKOI'O0 COCTOSIHUS  KOMIIBIOTEPHOM
TEXHUKHW U YPOBHEH 3aIIUTHI M BOCCTAHOBIIEHUS HH(OpMaIuy;

-IPOBEJICHUE PETYJISIPHOTO KOMUPOBAaHUS HHQPOpMAIIMM HA HOCUTENH,
CO3/IJaHHUE PE3EPBHBIX KOMUI 0cO00 BaKHOW UH(POpMAIUK;

-BEJICHUE ayJuTa JICUCTBUI MOJIb30BaTEIEH U CBOEBPEMEHHOE OOHAPYKEHUE
(haKTOB HECAHKIITMOHUPOBAHHOIO JI0CTyNa K HHGOPMAIIUU.



4.1.6. Paborauku Illkonbl, uMeroniMe MOCTYN K NEPCOHAJIbHBIM JaHHBIM,
IpyU MOJb30BAaHUM JOCTYNIOM B ceTh MHTepHeT 00s3aHbl NPUHUMATH
MaKCHUMaJIbHbIE MEPHI [0 00ECIIEYEHUI0 OE30IaCHOCTHU

-UCII0JIB30BaTh AHTUBHUPYCHOE MPOTrpaMMHOE oOecredeHue (C PeryssipHbIM
OOHOBJIEHUEM BUPYCOB);

- HE JIONyCKaTh paboTaTh Ha CBOE aBTOMATU3UPOBAHHOE pabodyee MECTO JIHII,
HE UMEIOIMX MpaBa JI0CTYMa K TaHHBIM;

- HE OCTaBJIATh HE 3a0JOKUPOBAHHBIM CBOM KOMIBIOTEP B HEpabouee BpeMms;
- CBOEBPEMEHHO CcOO0OLIaTh JIMIYy, OTBETCTBEHHOMY 3a paloTy IIKOJbHOU
JIOKANbHOW CEeTH, O ciyyasx cOost B paboTe ceTd, mapoibHONW HAEHTU(DUKAIUU U
T.J.

S.JIEPEJAYA U XPAHEHUE INEPCOHAJIBHBIX IAHHBIX

5.1. Ilpu mnepenauye mNepCOHANBbHBIX JaHHBIX paboTHHKa PabotomaTens
JOJIKEH COOII0AAaTh ClIeyIOIIe TpeOOBaHUS:

5.1.1. He coobmarhs nepcoHaibHble JaHHbIE pPAaOOTHHUKA TPEThEH CTOpPOHE
0e3 MUCBMEHHOIo corjlacusi pabOTHHKA, 332 MCKIIOYEHHUEM CIydaeB, KOrja 3TO
HEOOXOIMMO B LIEJISIX MPEIYNPEKIACHUS YIPO3bl )KU3HU U 37I0POBBI0 paOOTHHKA, a
TaK)Ke B CIy4asiX, YCTAHOBJICHHBIX (eIepaIbHbIM 3aKOHOM.

5.1.2. He coolmaTth nmepcoHajgbHbIe JaHHbIE paOOTHHKA B KOMMEPYECKUX
nensix 6e3 ero muchbMeHHOro corjacusi. OO0paboTka TNEepCOHANBHBIX JTaHHBIX
pabOTHUKOB B IENSIX NPOABUIKEHUS TOBApOB, pabOT, yCOyr Ha pPBIHKE IyTEM
OCYIIECTBJIICHHS] TMPAMBIX KOHTAKTOB C TIOTCHIHMAIbHBIM TOTPEOUTEIEM C
MIOMOIIBIO CPEJCTB CBS3H JIOMYCKAETCS TOJIBKO C €ro MPEIBAPUTEIBHOIO COTIacusl.

5.1.3. [Ipepynpeauts Jull, MOJTYYUBIINX TEPCOHANBHBIE JaHHBIE pa0OTHHKA,
O TOM, YTO 3TH JJaHHbIE MOTYT OBITh MCIIOJIH30BaHbI JIUIIb B LETSAX, I KOTOPHIX
OHM COOOIIIEHBI, U TPEOOBATH OT ITUX JUI] MOATBEPKIEHUS TOTO, YTO ITO MPABUIIO
cobmogeHo. Jluma, moayduBIIHME TEPCOHANBHBIC JaHHBIE PAOOTHHUKA, OOsS3aHbI
COOJI0IaTh PEKUM CEKPETHOCTH (KoHpuaeHIHanbHOoCTH). [lanHoe [lonoxenue He
pacnpocTpaHsieTcss Ha OOMEH MEePCOHATBHBIMU JTAHHBIMU PAOOTHUKOB B TMOPSIJIKE,
YCTaHOBJIEHHOM (he/IepaIbHBIMU 3aKOHAMH.

5.1.4. OcymiecTBisaTh mepeaady NEpPCOHANBHBIX JaHHBIX PAOOTHUKOB B
npenenax [Ikoner B cooTBeTCTBUU ¢ HacTosAKM [lonoxxennem.

5.1.5. PazpemaTh A0CTyll K MEPCOHAIBHBIM JaHHBIM PaOOTHUKOB TOJBKO
CHEIUAIBbHO YIOJHOMOYEHHBIM JIMLIAM, IIPU 3TOM YKa3aHHBIE JINLA JTOJKHBI UMETh
IIpaBO IMOJIy4yaThb TOJBKO T€ IE€PCOHAIbHBIE JaHHbIE pPAOOTHUKA, KOTOPHIE
HEOOXOAMMBI JJIs1 BBIMOJIHEHHUSI KOHKPETHOU (pyHKIIUU.

5.1.6. He 3anmpammuBath nH(GOpPMALIUIO O COCTOSIHUM 3/I0POBbsl paOOTHHUKA, 3a
UCKIIFOUEHUEM TE€X CBEJEHUH, KOTOpPbIE OTHOCATCA K BOIPOCY O BO3MOXKHOCTHU
BBITMOJTHEHUS pAaOOTHUKOM TPYI0BON (YHKIIUH.

5.1.7. TlepenaBaTh mnepcoHalbHbIE AaHHbIE PaOOTHUKA MPEICTABUTEISAM
pabOTHUKOB B TMOPSAKE, YCTAaHOBIEHHOM TpynoBbIM KojekcoMm Poccuiickoi
®denepauny, U OrpaHUYMBATH ATY MH(OPMALUIO TOJBKO TEMHU MEPCOHATBHBIMH
JAHHBIMUA pa0OTHUKA, KOTOpPbIE HEOOXOIMMBI [JIi BBINOJHEHUS YKa3aHHBIMU
MPEACTABUTENAMU UX QPYHKIIUH.
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5.2. XpaHeHuE M UCIOJIb30BAHHE MEPCOHAIBHBIX JAHHBIX PaOOTHHUKOB:
5.2.1. IlepcoHanbHble JaHHBIE PAOOTHUKOB XPAHATCS Ha OyMa)KHBIX HOCUTENSX, B
nomemenusx Illkonsr B mkadgax u ceildax. Jluunele nena m kaprouku T-2
YBOJICHHBIX PA0OTHUKOB 10 UCTEUEHHUS TEKYIIEro KajJeHAApHOIO Tofa XpaHsITCs B
ceiide, a 3areM nepenarorcs B apxuB Llkosnbl.

5.2.2. TlepconaiibHble JaHHbIE PAOOTHUKOB MOIYT OBITh MOJIYYEHBI,
MPOXOJIUTh JaJbHEHIIYI0 00pabOTKy W TIepefaBaThCs Ha XpaHEHUE KaK Ha
OyMa)KHbIX HOCHUTENSX, TAK U B DJIEKTPOHHOM BHUJE — JIOKAJIbHOU KOMITBIOTEPHOMN
CETH M KOMIBIOTEPHBIX IPOTPAMM.

5.2.3. Ilpu nonyyeHuu NEPCOHAIBHBIX JAHHBIX HE OT paboTHUKa (3a
UCKJIIOYEHUEM CJIy4yaeB, €CJIM TMepCOHANbHbIE JIaHHbIE OBUIM MPEAOCTABICHBI
paboTomarento Ha OCHOBaHMM (EeJepaIbHOTO 3aKOHA WM €CJIM MepCOHAIbHbIE
JTAHHBIE SIBJISIFOTCST OOIIEIOCTYITHBIMU ) paboToAaTeNh 10 Hadajia oOpabOTKU TaKUX
NEPCOHATBHBIX JAHHBIX 00s13aH NPEJOCTaBUTh PAaOOTHUKY  CIEAYIOIIYIO
UH(OpPMAIIHIO:

- HauMeHoBaHue (damuius, UMs, OTYECTBO) M aJpec olepaTropa WIH ero
peJICTaBUTEIIS;

- 1e7Tb 00pabOTKM MEPCOHANIBHBIX JIAHHBIX U €€ MPAaBOBOE OCHOBAHUE;

- IpeAroIaraeMbie MoJIb30BATENH NTEPCOHANBHBIX IAHHBIX;

- YCTaHOBJICHHbIE HacTosMM DefepanbHbIM 3aKOHOM IpaBa CyObeKTa
NEPCOHAIBHBIX JAHHBIX.

5.2.4 KonkpeTHble OO0S3aHHOCTH IO BEACHHUIO, XPAHEHHUIO JIMYHBIX €I
pabOTHUKOB, 3alOJIHEHUIO, XPAaHEHUI0 MW BbIJAa4€ TPYIOBBIX KHHUKEK, HWHBIX
JOKYMEHTOB, OTPa)KAIOIIUX MEPCOHAJIbHbIE JaHHbIe PAOOTHUKOB, B TOM YHCJIE T10
XpaHEHUIO JIMYHBIX JIE YBOJICHHBIX pPaOOTHUKOB, BO3JArarOTCs Ha CeKpeTaps
IIKOJIBI.

5.2.5. B OTHOLICHUW  HEKOTOPBIX  JOKYMEHTOB  JCHCTBYIOLIUM
3aKOHOJATENIbCTBOM Poccutickoit deneparuin MOTyT OBITh YCTAHOBJICHBI HHBIC
TpeOOBaHUs XpaHEHHUs, YeM MpeaycMoTpeHo HactosuuM [lonoxxenuem. B Takux
ClIyyasiX  CIeQyeT  pPYKOBOJACTBOBATbCA  NpaBWJIaMH,  YCTAHOBIIEHHBIMU
COOTBETCTBYIOIIUM HOPMATHUBHBIM AKTOM.

5.2.6. ITlepcoHanbHble NaHHBIE PAaOOTHUKOB, XPAHALIUECS B 3JIEKTPOHHOM
BUJE, MOJUIeKAT 3allUTe IpOorpaMMHbIMU cpeiacTtBamMu. K HHM  OTHOCSTCS
pasrpaHWYeHUs] TMpaB JIOCTylna K JJIEKTPOHHBIM pecypcaM, IapojbHas
uACHTU(UKALMS TI0JIb30BaTeNeN AJIEKTPOHHOM CHUCTEMBI JOKYMEHTOOOOpOoTa u
naposibHas WACHTU(UKAIMS TMOJIb30BaTeNeii MpH BXoJe B HH(DOPMALMOHHYIO
cuctemy. llox pasrpaHuueHreM mnpaB JOCTyNa MNOAPa3yMEBAETCS OpraHU3aLUs
J0CTyna paOOTHUKOB HIKOJBI TOJIBKO K TOMY CErMEHTY HMH(OpPMAaIMH, KOTOPHIH
HEOOXOAMM JJisi BBINOJHEHUS CBOMX CIYXEOHbIX oOsi3aHHOCTed. Kaxxgomy
pabOTHUKY IIKOJbI, MMEIOIIEMY JOCTYNl K 3JIEKTPOHHOW 0a3e NepCOHaIbHBIX
JTAHHBIX, HA3HAYaeTCs €ro WHAMBUAYaJbHBIM JIOTMH ISl BXOJa B CUCTEMY U
YHUKQJIBHBIM TapOJib, U3BECTHBIM TOJBKO CaMOMY IMOJib30BaTento. PaboTHukam
3amnpelaeTcs: pasrianaTrh YyHUKaJbHbIE TapOJIH AJI1 BXOJa B CUCTEMY.

5.3. XpaHeHHEe U HCMOJb30BaHUE MMEPCOHAIBHBIX JAHHBIX OOyYarolUXCs

5.3.1. IlepconanbHble JaHHBIE O0YYalOLIETrOCs OTPAKAIOTCA B €r0 JIMYHOM JIEJIe,
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KOTOpOE 3aIoJIHAETCS IOCie H3JaHMus MpuKasa o ero 3ayucieHun B Illkoiy.
JIuunble nena oOydarommxcs B andaBUTHOM MOpPsiAKe (GOPMHUPYIOTCS B IMaNKax
KJIACCOB, KOTOPBIE XPAHSITCS B CIIELUAIBLHO 00OPYIOBAHHBIX IIKa(ax.

5.4. Ilpu nepenaye nepcoHaNbHbIX AaHHBIX oOyuaromerocs lllkona gomxHa
coOJII01aTh CIIEyIONINE TPeOOBaHU:

54.1. He coobmars mnepcoHalbHbIE JaHHbIE OOyyarolmerocs B
KOMMEPYECKHUX LIeJIAX 03 ero MUCbMEHHOI'O COTJIacusl.

5.4.2. llpenynpenuts JuL, TMOJYyYalOIIMX MEPCOHAJbHBIE JaHHbIC
oOy4aromerocsi, 0 TOM, YTO 3TH JaHHbIE MOTYT OBbITh HCIIOJIL30BaHbI JIMIIb B
LEJSIX, AJI1 KOTOPBIX OHU COOOIIEHBI.

5.4.3. OcyiiecTBIATh Nepeaady NePCOHAIbHBIX TaHHBIX B npeaenax [Ikoms
B COOTBETCTBHHM ¢ HacTtosuuM [lonoxennem.

6.10CTYII K NIEPCOHAJIBHBIM JAHHbIM
PABOTHHUKOB 1 OBYYAIOIIIUXCHA

6.1. Joctyn K mepcoHaJbHBIM JaHHBIM OOYYAIOMIMXCS U BOCIHUTAHHUKOB
JOLIKOJIBHOW Tpynmbl 0e3 TMOJNIydeHHs CHENHUaTbHOTO pa3pelieHus HMEIOT
JTUPEKTOP 00pa30BATEIBLHOTO YUPEKACHUSI, COTPYTHUKHN OyXraaTepuu U pabOTHHK,
OTBETCTBEHHBIH 32 00pabOTKY NEPCOHATBHBIX JaHHBIX (OTepaTop).

6.2. Pabotnuk IlIkonbr umeeT npaso:

6.2.1. [lonydaTh JOCTYN K CBOMM MEpPCOHATBHBIM JaHHBIM U O3HAKOMJICHUE
C HHUMHM, BKJIOYasi MPaBO HAa OE3BO3ME3JHOE MOJy4eHHE KONMUU 000 3amucw,
coJiepKalliei nepcoHalIbHbIE JaHHbIE PAaOOTHUKA.

6.2.2. TpeboBath o1 PabGoTonmarenss yTOYHEHHMs, WCKIIOUCHHUS WU
UCIIPABJICHUS HETIOJIHBIX, HEBEPHBIX, YCTAapPEBUIUX, HEIOCTOBEPHBIX, HE3AKOHHO
NOJIYYCHHBIX WJIM HE SBISIOMUX HeoOxonuMbiMu  Juisi  PaGoropatens
NEPCOHAIBHBIX JAHHBIX.

6.2.3. Ilony4dars ot Paboromarens:

- CBEJICHUS O JIMLAX, KOTOPbIE UMEIOT IOCTYN K NEPCOHAIBHBIM JaHHBIM HJIN
KOTOPBIM MOET OBITh MTPEIOCTABIIEH TAaKOM JOCTYTI;

- TepedeHb 00pabaThiBa€MbIX MEPCOHANBHBIX JAHHBIX W HMCTOYHUK HUX
MIOJIY4YEHHS];

- CpokH 0OpabOTKM NEepCOHANBHBIX JAaHHBIX, B TOM 4YHCJIE CPOKH HX
XpaHEHHS,;

- CBEIEHUS O TOM, KakMe IOPUIUYECKHE TIOCIEICTBUS U1 CyObeKTa
NEPCOHAIBHBIX JTAHHBIX MOKET MOBJIEYb 32 cOOON 00paboTKa €ro MepCOHAIbHBIX
JAHHBIX.

6.2.4. TpebGoBaTh m3BemieHus PaboTomaTenemM BceX JHI, KOTOPHIM paHee
ObUTM COOOIICHBI HEBEPHBIC WJIM HEMOJIHBIE IMEPCOHANbHBIE JaHHbBIE, 000 BCexX
IIPOU3BEACHHBIX B HHUX MCKIIOYEHUSAX, MWCIPABICHUAX WIA JONOJIHEHUSIX.
O6xanoBaTh B YINOJHOMOYEHHBIM OpraH Mo 3aluTe MpaB CyObEKTOB
MEPCOHAJIBHBIX JaHHBIX WK B CyJ€OHOM MOPSIIKE HENMPAaBOMEPHbIE JEHCTBUS WIH
oesneiictBust Paboroaaresns mpu oOpabOTKe U 3alIUTE €ro MePCOHATBHBIX TAHHbBIX.

6.3. KonupoBarh W Aenath BBIMUCKU IMEPCOHAJBHBIX AAHHBIX paOOTHUKA
paspemaeTcsi UCKJIIUUTEIbHO B CIYKEOHBIX LEJSIX C MHUCbMEHHOTO pa3perieHus

Jupekropa Kok
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6.4. Ilepenaua wunHdpopManuu TPEThEH CTOPOHE BO3MOXKHA TOJBKO MpPHU
MMCBMEHHOM COTJIacu pabOTHUKOB.

6.5. JlocTyn K nepcoHaJIbHBIM JaHHBIM OOYYalOLIUXCS U UX poauTeneil 0e3
MOJIYYEHHSI CIEIIMAIBHOTO Pa3pelIeHUs] UMEIOT:

- TUPEKTOP IIKOJIbI;

- 3aMECTHUTEIIb PYKOBOJIUTENS 00pa30BaTEIbHOIO YUPEKICHUS;

-COLIMAJIbHBIN TI€aror;

-OTBETCTBEHHBIN 32 TUTAHUE;

-KJIACCHBIE PYKOBOJUTENH (TONBKO K MIEPCOHATBHBIM JaHHBIM 00YyYaroIUXCs
U poAUTEeIIel CBOETo Kilacca);

-OTBETCTBEHHBIN 32 00pabOTKy NMEepCOHANBHBIX JAHHBIX (OIIEPATOD).

6.6. [1o mucrkMeHHOMY 3aIpocy, Ha OCHOBaHUM IpuKkasza aupekTopa Llkonsl,
K TIEPCOHAJIBHBIM JaHHBIM PAa0OOTHUKOB U OOYyYaIOIIUXCA MOTYT OBITh JOMYIIECHBI
JUIa B IpeiesiaX CBoel KOMIIETEHIINH.

6.7. K uncny MaccoBbIX MOTpeOUTENEH NMEPCOHANBHBIX JAHHBIX BHE IIKOJIBI
MOKHO OTHECTHM TOCYJapCTBEHHbIE M HErocyAapCTBEHHbIC (YHKIIMOHAIbHBIC
CTPYKTYDBI:

- HaJIOTOBBIE MHCTICKIUY;

- IPAaBOOXPAHUTENIbHBIC OPTaHbl;

- OpraHbl CTATUCTUKY,

- CTPaxOBBIE€ ar€HTCTBA;

- BOGHKOMATBHI;

- OpraHbl COUUAIBHOTO CTPaXOBaHMS;

- IEHCUOHHBIE (POH/IBI;

- MOJpa3/IeJICHNUs] MyHUIUIIAJIbHBIX OPraHOB YIIPABJIECHUS.

6.8. Ipyrue opranuzaiuu.

Caenenust 0 paboTaroIieM COTPYAHHUKE WU YK€ YBOJICHHOM, 00yJaroniemcs
YUYEHUKE WM 3aKOHUYMBIIEM OOYy4YeHHE MOTYT OBITh MPEIOCTaBICHBI JIPYTroi
OpraHu3allid TOJIBKO C TMHCBMEHHOTO 3ampoca Ha OJIaHKe OpraHu3aluu C
NPWIOKEHUEM KOIWU 3asBJICHUS PaOOTHUKA, O0YYaIOMIErocs] WM 3aKOHYMBIIETO
oOydenne. OTBETHI HA MTUCHMEHHBIC 3aMPOCHI APYTUX OPTaHU3AINHA U YUPEKICHUM
B IpeleNiax UX KOMIIETEHIMM U MPEJOCTABICHHBIX IMOJHOMOYMM HAarOTCAd B
MUCbMEHHON (popme Ha OJaHKe MIKOJBl U B TOM 00BEME, KOTOPBIM MO3BOJISIET HE
pasriamarh M3IUIIHUA OO0BEM TMEPCOHANBHBIX CBEICHHM O paOOTHUKAX U
00yJaromuxcs.

6.9. PoncTBeHHUKM W WieHbl ceMel. [lepcoHanbHble TaHHBIE MOTYT OBITH
MPEAOCTaBICHbl POJACTBEHHUKAM WJIM YJI€HaM €ro CeMbH TOJBKO C MHUCHbMEHHOTO
paszpelieHus: caMmoro paboTHHKA.

7.0B513AHHOCTHU PABOTHUKA, POJUTEJIEA BAKOHHBIX

NPEJCTABUTEJEN) HECOBEPIIEHHOJIETHUX
OBYUYAIKOILIUXCA U PABOTOIJATEJIA

7.1. B uwmenax o0ecrnedeHus JOCTOBEPHOCTH MEPCOHAIBHBIX JaHHBIX
pabOTHUK 00s13aH:

7.1.1. Ilpu npueme Ha paboTty npegoctaButTh llIkone mosiHble JOCTOBEpHbIE

IAHHBIE O cele.
13



7.1.2. B cnydyae WU3MEHEHUS CBEACHUM, COCTaBIIIOLIUX IEPCOHAJIBHBIE
JaHHBbIE, CBOEBPEMEHHO B CpOK, HE NpeBbILIAOIUNA 5 pabouux JHEH,
MPEIOCTaBUTh JaHHYI0 HH(popMaluio cekperapto HIKombl.

7.2. Jna obOecrnedeHHs  JOCTOBEPHOCTH  NEPCOHAIBHBIX  JIAHHBIX
oOydaromuecsi, pOAUTENN (3aKOHHbIE IIPEICTABUTENN) HECOBEPIIEHHOIETHUX
00y4Jaromuxcs 10 MOJTyYeHUsI UM OCHOBHOT'O OOIIEro 0Opa3oBaHus 00s3aHbI:

7.2.1. Tlpenocrtapnsats Illkone TouHble cBeneHuss o cebe (CBOUX
HECOBEPIICHHOJIETHUX JCTAX).

7.2.2. B ciydae HU3MEHEHUS CBEICHUMN, COCTaBIIIOUIMX IEPCOHAIBHBIE
JAaHHBIE COBEPILECHHOJETHETO OO0y4alollerocsi, OH o0s3aH B TEUYEHHE MecAla
coo0uUTh 00 3TOM cexkpeTrapto I1Ikobl.

7.2.3. B cnydyae U3MEHEHUS CBEICHUMN, COCTABIAIOLIUX IEPCOHAIbHbIC
JaHHBIE oOyyarolerocs, poauTenu (3aKOHHBIE peCTaBUTEIIH )
HECOBEPILIEHHOJIETHETO 00YyYarolerocs 10 MOJIYyYEeHUSI UM OCHOBHOIO OOIIEero
oOpa3oBaHus 00s3aHBl B TEYEHHE Mecsla COOOIUTh 00 OSTOM KJIACCHOMY

PYKOBOJUTEIIIO.
7.3. IlpemocraBneHue paOOTHUKY WM OOydYaloIIEeMyCs TapaHTUH W
KOMIIEHCAIUH, NPEIYCMOTPEHHBIX  JEHCTBYIOINIMM  3aKOHOJATEIbCTBOM,

OCYIIECTBIISICTCS ¢ MOMEHTA MPEAOCTABICHUS COOTBETCTBYIOIIUX CBEJICHUM, €CITH
MHOE HE TIPEAYCMOTPEHO JEHCTBYIOIINM 3aKOHOIATEIILCTBOM.

7.4. llkona o6s13ana:

7.4.1. OcyuiecTBIsATh 3alllUTy TEPCOHANBHBIX JAaHHBIX PaOOTHHUKOB,
oOydaromuxcs U poauTene (3aKOHHBIX MPe/ICTaBUTENIei) HECOBEPIIEHHOIETHETO
oOydJaromierocs.

7.4.2. ObecnieunTh XpaHEHUE NMEPBUYHON YUETHON TOKYMEHTAIMH MO YUETY
TpyJa W €ro OIUIaThl, K KOTOPOW B YaCTHOCTU, OTHOCSITCS JOKYMEHTHI IO y4YETy
KaJpoB, JOKYMEHTHI MO0 YY€Ty HCIOJb30BaHUS pabouyero BPEMEHU M PaCUETOB C
paboTHUKAMH TI0 OTIaTe TPYJa U Jp.

7.4.3. Ilo nmuchbMEHHOMY 3asBJICHHIO paOOTHHKA HE TO3JHEE TpeX pabouux
JHEN CO JHS MOJAa4yd ATOTO 3asBJICHUS BbIIATH KOMHH JOKYMEHTOB, CBSI3aHHBIX C
ero paboTod (KomMM TpHKaza O IMpueMe Ha paboTy, NMPHUKA30B O TEPEBOJAX,
npuKaza 00 yBOJbHEHHH C PaOOTHI; KOTMHIO M BBIITUCKH W3 TPYAOBOM KHIKKH, O
nepuose padoTel M 1p.). Komuu MOKYMEHTOB, CBS3aHHBIX C pabOTOM, JOJKHBI
OBITh 3aBEpPEeHBl HAIJICKANIUM O0pa3oM U MPEAOCTaBIATHCA PAOOTHUKY
0€3BO3ME3/THO.

8.IIPABA CYBBEKTOB IIEPCOHAJIBHBIX JAHHBIX I1O
OBECIIEYEHUIO 3AIIUTHI MNEPCOHAJIBHBIX JAHHBIX

8.1. B nensix obecrieueHus 3aliUThl IEPCOHATBHBIX JAHHBIX, XPaHSALIUXCS B
[Ikomne, paboTHUKH, O0yUYarOMUECs, POAUTENN (3aKOHHBIC TPEICTABUTEIN) UMEIOT
MpaBo Ha:

8.1.1. Ilonmayto uHbopMamuio 00 MX MEPCOHANBHBIX JaHHBIX U 00pabOTKe
OTUX JAHHBIX.

8.1.2. CB0OOOHBIN OeCIIaTHBIA AOCTYIl K CBOMM NEPCOHAIbHBIM JTaHHBIM,
BKJIIOYAs MPABO HA MOJyYEHUE KOIMHUI JIF00O0# 3amucu, coAepKalllei nepcoHanbHbIe
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JTaHHbIE paOOTHHUKA, 32 HCKIIOUYEHUEM CITydaeB, MPEAyCMOTPEHHBIX (eaepanbHbIM
3aKOHOM.

8.1.3. Omnpenenenue CcBOMX NPEACTABUTENCH JJISI  3alIUThl  CBOMX
MIEPCOHANILHBIX JTAHHBIX.

8.1.4. TpeboBanue 00 HUCKIIOUYEHUU WIM HUCIPABICHUM HEBEPHBIX WIH
HETIOJHBIX TEPCOHANBHBIX NaHHBIX. [Ipu orkaze IKOJIBI HMCKIIOUUTH WIH
WCIPaBUTh TIEPCOHANBHBIC NaHHBIE Pa0OTHHWKA WM OOYYalomerocs OH UMEET
MpaBo 3assBUTHh B MUChbMEHHOU (hopme mupexTopy LlIkomsr o cBoeM Hecoriacuu c
COOTBETCTBYIOIIIUM OOOCHOBAaHMEM TaKOro Hecoriacus. llepcoHanbHBIE TaHHBIE
OLICHOYHOTO XapakTepa paOOTHHK, OOydYarOIIUCS, pOAUTENn (3aKOHHBIC
NpPEICTaBUTEIN) HMEIOT MPaBO JOIMOJIHUTH 3asBICHUEM, BBIPAXKAIOUINM €T0
COOCTBEHHYIO TOUKY 3PEHHUSI.

8.1.5. TpeboBanue 06 u3Benienuu kool Bcex AL, KOTOPHIM paHee ObUTH
COOOIIIEHBI HEBEPHBIC WJIM HEIOJIHbIE IMEPCOHANbHBIE JaHHbIE PAOOTHHUKA WIIH
oOyuaromierocsi, 000 BceX MPOM3BEJCHHBIX B HUX UCKIIOYCHHSX, UCTIPABICHUIX
WA JIOTIOJTHEHUSIX.

9.0TBETCTBEHHOCTD 3A HAPYIIEHUE HOPM,
PEIYJINPYIOIIUX MTOJYYEHUE, OBPABOTKY U 3AIIUTY
IMEPCOHAJIBHBIX TAHHBIX

9.1. PaGotauku IlIKkosbl, BUHOBHBIC B HAPYHNICHUHW HOPM, PETYJIHUPYIOIIHX
nojiyueHue, oOpabOTKy ¢ 3alllUTy TMEPCOHAIBHBIX JaHHBIX pa0OTHHKA W
oOydJaromuxcs, HECYT AUCIHUIUIMHAPHYIO aJIMUHUCTPATUBHYIO, TPaXKIaHCKO-
IPABOBYIO WJIM YIOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C (penepaibHBIMU
3aKOHAMH.

9.2. Iupekrop Illkonbl 3a HapyllieHHE HOPM, PETYIMPYIOLUIUX IOTy4YeHHE,
00paboOTKy W  3aluTy  [EePCOHAJIBHBIX  JAHHBIX  paOOTHWKA,  HECeT
aIMUHHUCTPATUBHYIO OTBETCTBEHHOCTh coryiacHo cT. 5.27 u 5.39 Kogekca o6
aJIMUHHCTPATUBHBIX MpaBOHapylmeHusAXx Pocculickon @enepanuu, a TakKkKe
BO3MeEIIaeT paboOTHUKY yiIepO, MPUUMHEHHBIH HEMPABOMEPHBIM HCIOJIb30BAHUEM
uH(OpMaINH, coJiepKaIlei IepcoHaIbHBIC TaHHBIC pa0OTHHUKA.

10. SAKJIFOYUTEJBHBIE IMTOJIOXXEHUSA

10.1. Hacrosiiee [Tonoxxenue crynaer B CUIIy C MOMEHTA €T0 YTBEPKICHHUS

npuka3zom nupektopa no Hlkosne.
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